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SAMANTHA BOYD SCHOOL OF DANCE	 	 	 	 	 	 	 	 	 	   
RISK ASSESSMENT
 
Name:  Samantha Boyd School of Dance
 
Location:  Samantha Boyd School of Dance, High Street, Great Wakering, Essex  SS3 0HX
 
Date risk assessment completed:  1st September, 2025	 	Review date:  1st September, 2026
 
	What is the hazard? 
	Who is at risk from the hazard? 
	On a scale of 
1 to 5 where 1 = low level injury and 5 = death, rate the likely 
consequences of  
	Mitigating action 
What is being done, or needs to be done to manage the risk? 
	Who is responsible for further taking action?  
	When will the safety precaution be put in place? 
	Tick when the safety precautions are in place. 

	Loose floor-covering at entry to building 
(trips/falls)
	Everyone entering the building 
	1 
	· Check door mat is secure and no upturned corners. 
· Ensure First Aid kit and certificate are kept up to date 
	Miss
Samantha Boyd 
	01/09/2025
(start of 
new term) 
	 

	Heavy door on entry to dance school (trapped fingers, falls) 
	Pupils coming to class may get fingers caught or get knocked over when the door swings back 
	2 
	• 	Door has a restrictor – must be checked to ensure works sufficiently 
	Miss Samantha Boyd / Staff
	On-going 
	 

	Double Doors at rear of Studio (trapped fingers, falls)
	Pupils entering may get fingers caught or get knocked over when the door swings back
	2
	• 	Door to have door stops
	Miss Samantha Boyd / Staff
	On-going 
	

	Moving ballet barres (weight) 
	Staff
	1 
	· No children may move barres 
· Ensure that two adults are always available to move the barre 
	Miss Samantha Boyd / Staff
	On-going 
	 

	High stacks of mats (weight, unstable storage) 
	Pupils
	2 
	· Ensure teenage participants or teacher stack and unstack mats 
	Miss Samantha Boyd / Staff
	On-going 
	 

	‘Stranger danger’ – child leaving with inappropriate adult 
	Pupils
	5 
	· No child allowed to leave building with unknown adult (without prior consent from parent) 
· Circulate child protection procedures to all parents / carers. 
· Collect all parent / carer phone contact details in case child is not picked up from class on time
· Staff member meet and greet children and adults on arrival and departure 
	Miss Samantha Boyd / Staff
	On-going 
	 

	Access Point  - Leaving without knowledge or persons entering
	Pupils
	5
	· No child to leave Studio without Staff Member on Reception
· Staff Member to be in Reception at all times
· Pupil to only leave when Parent / Carer present
· Parents to be informed to let us know if anyone different is collecting their child/children
	Miss Samantha Boyd / Staff
	On-going
	

	Cyber-bullying / grooming 
	Pupils
	 
	· Explain why children and parents are not allowed to film other pupils in lessons
· Circulate child protection procedures to all parents / carers
· No images on company website without signed parental consent forms 
	Miss Samantha Boyd
	Start of each term 
	 

	Heavy amplifier (weight, unstable storage) 
	Staff
Pupils 
	3 
	· Place amplifier stand behind teacher desk so that children cannot run in to it. 
	Miss Samantha Boyd
	01/09/2025
(start of 
new term) 
	 

	Manual Handling
	Staff
	1
	· Ensure those moving / lifting do so appropriately and ensure the area is hazard free
· Continue to ensure the environment is hazard free and those moving items feel comfortable with the task and are moving correctly
	Miss Samantha Boyd
	On-going 
	

	 Lighting
	Everyone
	1
	· Lighting is sufficient and well maintained.  Emergency lighting is checked
· Certificate of Maintenance displayed
	Miss Samantha Boyd
	On-going
	

	 Heating
	Everyone
	1
	· Studio areas to be heated sufficiently
· Door curtain to be used when temperature drops
	Miss Samantha Boyd
	On-going
	

	 Slips, trips, falls
	Everyone
	1
	· Floors are in a suitable condition and free from obstructions to allow people to move around safely  -  Spillages of wet / dry to be cleaned up immediately and to plan an alternative route
· Equipment requiring cables to be positioned to avoid pedestrian’s crossing over -  cables to be covered and securely fixed to the surface.  Access to the wires to be restricted to prevent contact  -  Ongoing maintenance checks to ensure safety fixtures and fittings are functioning correctly and not deteriorating as a result of excessive use, tampering or wear and tear
· Ensure staff, volunteers and WEPP wear appropriate footwear 
	Miss Samantha Boyd
	On-going 
	

	Rubbish
(Environment)  
	Everyone
	1
	· Bins to be located around the inside of the premises and rubbish to be removed regularly to prevent a build-up
	Miss Samantha Boyd
	On-going 
	

	Smoking / Vaping


Fire
	Everyone





    
	1
	· Building to remain a smoke free zone
· Smoke detectors in working order  
· Fire alarm checks / tests to be completed weekly and logged - Fire alarms to be in good working and checked regularly by external contractor  
· Electrical lighting and fire extinguisher checks completed regularly  -  Extinguishers and fire signage visible
· Ensure exit routes are clear and unobstructed to allow free access
· Staff / Volunteers / WEPP to have fire induction and aware of fire safety points / assembly areas
· Ensure that exit routes are clear and unobstructed.
· Ensure public do not congregate in access points
· Fire Risk Assessment to be completed
	Miss Samantha Boyd
	On-going 
	

	Activities
	Pupils
	2
	· Check for pre-existing medical conditions for pupils/adults attending (Parent Portal)
· Uniform to be worn for class with appropriate footwear
· Warm-up and Cool-down sessions to be part of the class
· Be aware of safe practice within the group
· Age appropriate classes
· Water-breaks to be taken when required.  Pupils can bring a bottle of water into class
	Miss Samantha Boyd
	On-going 
	

	Untrained volunteers and Work Experience Placement (WEPP)
	Pupils
Work Experience Placement people
	1
	· Volunteers and WEPP not to be left unsupervised with children unless enhanced DBS in place  -  Ensure volunteers and WEPP have appropriate support and are not placed in any situation which may put themselves or anyone else at risk as far as reasonably practical
· Volunteers and WEPP not to undertake any first aid unless prior agreement and hold a valid first aid certification / qualification
· Volunteers only to use equipment and materials if received sufficient training and with permission to use
· All WEPP to be meet by Supervising Adult and given a guided tour of the premises informing them of our Health and Safety and Fire Procedures and who to report any concerns to
· Ensure all WEPP have the allocated break and lunch times and that we are aware of how they will arrive and depart from the SBSD Studios
	Miss Samantha Boyd
	On-going 
	

	External areas












	Everyone
	1

	· Car park located adjacent to building poses a risk to the public due to cars reversing
· Cars to only park in allocated spaces and any obstructions moved in a reasonable period of time  -  Movement of vehicles to be supervised
· Two car parks available for cars to park to prevent overcrowding at the front of the building
· Drivers encouraged not to congregate in the car park
	Miss Samantha Boyd / Staff
	On-going 
	

	Health and Safety
	Everyone
	1
	· Clear visible signage to be on display identifying control measures in place for areas which may pose a risk
· Ensure volunteers and WEPP know their responsibilities in regards to health and safety and who to report concerns to 
· Electrical equipment to be visually checked prior to use and any areas where electrical switch rooms / cupboards are kept locked and secure
· Areas containing flammable items to be kept locked and only accessed by authorised persons
· COSHH guidelines followed and correct PPE provided if required.  Chemicals kept in a locked cupboard only accessible to those with authorisation
· First aid only to be administered by a trained first aider  -  Ensure everyone knows location of first aid boxes
	Miss Samantha Boyd
	On-going 
	


 
 
Review date: 1st September, 2026
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